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Blue Top – Junior Patch   (18 classes)

		Duties
			Zone 1 -  
· Greet young students
· Straighten chairs at end of class
· Straighten t-shirts
· Straighten area under mirrors
· Straighten desk area
Zone 2 – 
· Check bathroom every time someone uses it 	
· Straighten pads at end of class
· Make sure curtain is pulled and tied at end of class

Red Top – Must be in Master Club

	Must be able to:  
· Tie a belt from the front
· Door Greeter (manual)
· Be class examples 
· Be line leaders
· In charge of specific Blue Tops

	Must Sign
· Code of Conduct
· Non – compete 

Black Top  (Pre – Black)

	Responsibilities
· Class Protocol
· Arriving Late
· Getting White Belts at beginning of class for new students
· 16 teaching tools (manual)
· Guidelines for teaching young students (manual)
· Guidelines for teaching challenging students (manual)
· Private Classes
· Authenticate S.T.O.R.M cards

Assistant Instructor 

	Must be able to
· Answer phone (manual)
· Class/Teaching systems (manual)
· Life Skill Lessons (manual)
· Announcements and Awards
· Receive monies

Instructor

	Must be able to 
· Able to do STATS
· New Student Orientation
· Daily Checklist
· Special Events
· Six Tasks/Chore Sheets
· Miss You Calls
· Newsletter
· Introduction Class
· Birthday Parties

Chief Instructor

	Must be able to 
· Attendance
· Billing
· Upgrades
· Inventory Order
· Spider Chart
· Graduation
· Good job e-mails
· Active Count
· Staff Meetings
· Staff Training
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